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Subject: Submission of Purchase Proposals only against Adequate Budgetary Provision — reg.

It has been observed that, in certain cases, purchase proposals/programmes are initiated
without ensuring the availability of adequate budgetary provision, resulting in avoidable
processing at various levels and involvement of the Institute authorities and concerned sections.

In order to ensure proper financial discipline, efficient utilization of funds and smooth
processing of procurement proposals, all Principal Investigators (Pls), Officers-in-Charge (OICs) and
Heads of Divisions (HoDs) are hereby advised/instructed to ensure the following before initiating
any purchase proposal or programme involving expenditure:

1. Proposals shall be initiated only after ensuring availability of adequate funds under the
relevant budget/project head.

2. The budget head/fund source and available amount shall invariably be indicated in the
indent/proposal.

3. The total expenditure shall not exceed the sanctioned/approved amount. Expenditure under
individual heads/components shall also be within the approved provision.

4. Any re-appropriation/adjustment between budget heads or components, including
adjustment against honorarium or other approved components, wherever required, shall be
made only with the prior approval of the Competent Authority/sponsoring agency, as
applicable.

5. Honorarium to Resource Persons/Experts and other programme-related payments shall be
proposed and incurred only within the approved/sanctioned provision and as per the
applicable rules and terms of the funding agency. Any variation or adjustment involving the
honorarium component shall require prior approval of the Competent Authority/sponsoring
agency, as applicable.

6. For externally funded programmes, the concerned PI/OIC shall ensure that the proposed
expenditure is admissible as per the approved budget and terms of the funding agency, and
that adequate funds have been received/are available.

All concerned are requested to strictly adhere to the above instructions to avoid initiation
of unfunded proposals, expenditure beyond approved allocations and difficulties in settlement of
bills/advances and honorarium payments.

This issues with the approval of the Director.

-
(-.JM
Satyendra Kumar
Sr. Administrative Officer (Pur.)




Distribution:

Director Cell & Joint Director Cell, ICAR-CIFE, Mumbai.

loint Director (Admn.) / CF&AQ, ICAR-CIFE, Mumbai.

All Heads of Divisions / In-charges of Sections / Cells, ICAR-CIFE, Mumbai.
Officer-in-Charge, all Regional Stations of ICAR-CIFE.

All Principal Investigators {Pls) of Externally Funded Projects, ICAR-CIFE, Mumbai and its
Regional Stations.

SAQOs / FRAO / AAOs / AF&AQOs, ICAR-CIFE, Mumbai,

Store / Cash / Audit Sections, ICAR-CIFE, Mumbai.

staff.all@cife.edu.in

. SIC, ICT Cell, ICAR-CIFE, Mumbai — for uploading the Circular on the Institute website.
10. webmaster@cife.edu.in

11. Guard File.
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